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REQUEST FOR QUOTATION (RFQ) 

RFQ Reference: LY23‐PR 4200388792  Date: 22 March 2023 

SECTION 1: REQUEST FOR QUOTATION (RFQ) For Rehabilitation of LBG Training Center Abu Salim 
International Organisation  for Migration  (IOM) kindly  requests your quotation  for  the provision of goods, 

works and/or services as detailed in Annex 1 of this RFQ.  

 This Request for Quotation comprises the following documents: 
Section 1: This request letter 

Section 2: RFQ Instructions and Data 

Annex 1: Schedule of Requirements 

Annex 2: Quotation Submission Form 

Annex 3: Technical and Financial Offer 

When  preparing  your  quotation,  please  be  guided  by  the  RFQ  Instructions  and  Data.  Please  note  that 

quotations must be submitted using Annex 2: Quotation Submission Form and Annex 3 Technical and Financial 

Offer, by the method and by the date and time indicated. It is your responsibility to ensure that your quotation 

is  submitted on or before  the deadline. Quotations  received after  the  submission deadline,  for whatever 

reason, will not be considered for evaluation. 

Mandatory Documents ‐ Requirements of the Eligibility and Technical Evaluation: 

 Valid Company registration documents

 Bank information

 Singed /stamped Code of conduct

 Completed VIS‐vendor information sheet

 Signed /stamped DOC‐ declaration for conformity

 Delivery Lead Time

 Team composition and CVs of key personnel

 List of the relevant construction equipment

 List of Relevant Experiences and/or Similar Previous Projects with an equivalent awarded contract cost of

USD 200,000 and above for the last 5 years.

 Company profile

Mandatory Requirements: Failure to attend will be Grounds for DISQUALIFICATION 
1‐Submission of Companies Representatives – Names – Contact Details and Identification Cards: date 
29 March 2023 to iomlibyaproposal@iom.int 
 2‐ Mandatory site Visit on 12 April 2023 at 12:00 PM ‐ Abo Salim Training Center. 

3‐ Only vetted bidders will be able to attend or invited to site visit as planned 
 For any Technical Inquiries, please contact the following Project Engineers: 

Engineers: Engr. Ali Shnaib ‐ +218 92 866 5259; and Engr. Ai Saad Abdelmola ‐ +218 91 374 7118 

Thank you and we look forward to receiving your quotations. 

Approved by: 

IOM Libya Procurement   
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SECTION 2: RFQ INSTRUCTIONS AND DATA 

Deadline for the Submission 
of Quotation 

26 April 2023 
If any doubt exists as to the time zone in which the quotation should be submitted, 
refer to http://www.timeanddate.com/worldclock/. 

Method of Submission  Quotations must be submitted as follows:  

☐ E‐tendering

☒ Email

Courier / Hand delivery

Other

Bid submission address: iomlibyaproposal@iom.int

File Format: PDF

File names must be maximum 60 characters long and must not contain any 
letter or special character other than from Latin alphabet/keyboard.

All files must be free of viruses and not corrupted. 
Max. File Size per transmission: 25 MB 

Mandatory subject of email: LY23-PR 4200388792

Multiple emails must be clearly identified by indicating in the subject line 
“email no. X of Y”, and the final “email no. Y of Y.

It is recommended that the entire Quotation be consolidated into as few 
attachments as possible.

The proposer should receive an email acknowledging email receipt.

Cost of preparation of 
quotation 

IOM shall not be responsible for any costs associated with a Supplier’s preparation 
and  submission  of  a  quotation,  regardless  of  the  outcome  or  the  manner  of 
conducting the selection process. 

Supplier Code of Conduct  All  prospective  suppliers  must  read  the  UN  Supplier  Code  of  Conduct  and 
acknowledge that  it provides the minimum standards expected of suppliers to the 
UN.  The  Code  of  Conduct,  which  includes  principles  on  labour,  human  rights, 
environment  and  ethical  conduct  may  be  found  at:  Supplier  Code  of  Conduct 
(ungm.org).  

Conflict of Interest  UN encourages every prospective Supplier to avoid and prevent conflicts of interest, 
by disclosing to UN if you, or any of your affiliates or personnel, were involved in the 
preparation of  the  requirements, design, specifications, cost estimates, and other 
information used in this RFQ. 

General Conditions of 
Contract 

Any Purchase Order or contract that will be  issued as a result of this RFQ shall be 
subject  to  the  IOM  General  Conditions  of  Contract  for  provision  of 
goods/services/transportation/medical  services  available  at 
https://www.iom.int/do‐business‐us‐procurement.   

Eligibility  Bidders shall have the legal capacity to enter into a binding contract with IOM and to 
deliver in the country, or through an authorized representative.  

‐ Valid Company registration documents in Libya  
‐ Bank information. Bidders shall have company bank account in USD or EUR 

and  shall  confirm  to  accept  payments  using  IOM  rate  on  the  date  of 
payment; 

‐ Singed and stamped Code of conduct  
‐ Completed VIS (Vendor Information Sheet) 
‐ Signed and stamped DOC (Declaration for Conformity) 

Currency of Quotation  Quotations shall be quoted in USD.

Duties and taxes  The International Organization for Migration is exempt from all direct taxes, except 
charges for public utility services, and is exempt from customs restrictions, duties, 
and charges of a similar nature in respect of articles imported or exported for its 
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official use. All quotations shall be submitted net of any direct taxes and any other 
taxes and duties, unless otherwise specified below:  
All prices shall: 

☐ be inclusive of VAT and other applicable indirect taxes 

☒ be exclusive of VAT and other applicable indirect taxes 

Language of quotation and 
documentation including 
catalogues, instructions and 
operating manuals 

English only 

Documents to be submitted  Bidders shall include the following documents in their quotation: 

☒ Annex 2: Quotation Submission Form duly completed and signed 

☒ Annex 3: Technical and Financial Offer duly completed and signed and in  
accordance with the Schedule of Requirements in Annex 1 

☒  Other: Eligibility requirements   

Quotation validity period  Quotations shall remain valid for 60  days from the deadline for the Submission of 
the Quotation. 

Price variation  No price variation due to escalation, inflation, fluctuation in exchange rates, or any 

other  market  factors  shall  be  accepted  at  any  time  during  the  validity  of  the 

quotation after the quotation has been received.  

Partial Quotes  ☒ Not permitted  

☐ Permitted  

Payment Terms  ☐ 100% within 30 days after receipt of goods, works and/or services and 
submission of payment documentation. 

☒ Other IOM will pay 90% of total contract price after receipt of works and/ or 
services and submission of payment documentation. The 10% of total contract 
price will be held for 12 months as retention and will be released once certificate of 
final acceptance. 90% payment can be paid in several instalments based on 
progress which is subject to negotiations. 

Contact Person for 
correspondence, 
notifications and 
clarifications 

Focal Person: IOM Libya Procurement  
E‐mail address: iomlibyaproposal@iom.int 
 

Clarifications 
 
 
 

Requests for clarification from bidders will not be accepted any later than 3 days 
before the submission deadline. Requests for clarification will be communicated to 
iomlibyaproposal@iom.int and copying gpcostes@iom.int not later than 23 April 
2023 

Evaluation method 
 

☒The contract will be awarded to the lowest price (most responsive bids) and 
technically compliant bidders. 

Evaluation criteria 
 
 
 
 
 

☒Full compliance with all requirements as specified in Annex 1  

☒Full acceptance of the General Conditions of the Contract 

☒Comprehensiveness of after‐sales services 

☒Earliest Delivery /shortest lead time  

☐Others (for ex, environmental criteria/considerations, etc)   

Right not to accept any 
quotation 

IOM is not bound to accept any quotation, nor award a contract or Purchase Order 

Right to vary requirement at 
time of award 

At the time of award of Contract or Purchase Order, IOM reserves the right to vary 
(increase or decrease) the quantity of services and/or goods, by up to a maximum 
25% of the total offer, without any change in the unit price or other terms and 
conditions. 

Type of Contract to be 
awarded 

Construction Contract   

Expected date for contract 
award. 

31 May 2023 

Policies and procedures  This RFQ is conducted in accordance with Policies and Procedures of IOM  
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UNGM registration  IOM is encouraging all suppliers to register at the United Nations Global Marketplace 
(UNGM) website at www.ungm.org. The Bidder may still submit a quotation even if 
not registered with the UNGM, however, if the Bidder is selected for Contract award 
of USD 100,000 and above, the Bidder  is recommended to register on the UNGM 
prior  to contract signature. For vendors who do not have  the  technical means  to 
register  in  UNGM,  the  UNGM  has  implemented  an  assisted  vendor  registration 
functionality  that allows  IOM procurement personnel  to add  local vendors  to  the 
UNGM.   
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ANNEX 1: SCHEDULE OF REQUIREMENTS 
Technical Specifications for Goods and Works: 

 

Delivery Requirements  

Delivery Requirements 

Delivery date and time  Bidder shall deliver the goods and services  ASAP after Contract signature. 

Delivery Terms 
(INCOTERMS 2020) 

 At Delivered Place  

Customs clearance 
(must be linked to 
INCOTERM 

☒ Not applicable 
Shall be done by: 

☐ Name of organisation 

☐ Supplier/bidder 

☐ Freight Forwarder 

Exact Address(es) of 
Delivery Location(s) 

Abo Salim Training Center, Tripoli  
 
 
 

Distribution of shipping 
documents (if using 
freight forwarder) 

NA 

Packing Requirements  NA 

Training on Operations 
and Maintenance 

NA 

Warranty Period 
1‐year Warranty is required for the works provided and a warranty letter shall be signed 
in advance.  

After‐sales service and 
local service support 
requirements 

NA 

Preferred Mode of 
Transport 

NA 

Other information   NA 
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ANNEX 2: QUOTATION SUBMISSION FORM 

Bidders are requested to complete this form, including the Company Profile and Bidder’s Declaration, sign it and return it 

as part of their quotation along with Annex 3: Technical and Financial Offer. The Bidder shall fill in this form in accordance 

with the instructions indicated. No alterations to its format shall be permitted and no substitutions shall be accepted.  

Name of Bidder:   

RFQ reference:    Date:  

 

VENDOR INFORMATION SHEET1  

BIDDER’S DECLARATION OF CONFORMITY2 

Yes  No   

☐  ☐  On behalf of the Supplier,  I hereby represent and warrant that neither the Supplier, nor any person 
having  powers  of  representation,  decision‐making  or  control  over  it  or  any  member  of  its 
administrative, management or supervisory body, has been the subject of a final  judgement or final 
administrative  decision  for  one  of  the  following  reasons:    bankruptcy,  insolvency  or  winding‐up 
procedures; breach of obligations  relating  to  the payment of  taxes or  social  security contributions; 
grave professional misconduct,  including misrepresentation,  fraud; corruption; conduct  related  to a 
criminal organisation; money laundering or terrorist financing; terrorist offences or offences linked to 
terrorist activities; child labour and other trafficking in human beings, any discriminatory or exploitative 
practice, or any practice that is inconsistent with the rights set forth in the Convention on the Rights of 
the Child or other prohibited practices; irregularity; creating or being a shell company. 
 

☐  ☐  On behalf of the Supplier, I further represent and warrant that the Supplier is financially sound and duly 
licensed. 
 

☐  ☐  On behalf of  the  Supplier,  I  further  represent  and warrant  that  the  Supplier has  adequate human 
resources, equipment, competence, expertise and skills necessary to complete the contract fully and 
satisfactorily, within the stipulated completion period and in accordance with the relevant terms and 
conditions. 
 

☐  ☐  On behalf of the Supplier, I further represent and warrant that the Supplier complies with all applicable 
laws, ordinances, rules and regulations.  
 

☐  ☐  On behalf of the Supplier, I further represent and warrant that the Supplier will in all circumstances act 
in the best interests of IOM. 

☐  ☐  On behalf of the Supplier, I further represent and warrant that no official of IOM or any third party has 
received from, will be offered by, or will receive from the Supplier any direct or indirect benefit arising 
from the contract. 
 

☐  ☐  On behalf of the Supplier, I further represent and warrant that the Supplier has not misrepresented or 
concealed any material facts during the contracting process. 
 

☐  ☐  On behalf of the Supplier, I further represent and warrant that the Supplier will respect the legal status, 
privileges and immunities of IOM as an intergovernmental organization. 
 

☐  ☐  On behalf of the Supplier, I further represent and warrant that neither the Supplier nor any persons 
having powers of representation, decision‐making or control over the Supplier or any member of  its 
administrative, management or supervisory body are included in the most recent Consolidated United 

 
1 Vendor Information Sheet.xlsx 
2 This form is mandatory to fill in and sign by every vendor who submits quotation  
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Yes  No   

Nations Security Council Sanctions List (the “UN Sanctions List”) or are the subject of any sanctions or 
other temporary suspension. The Supplier will immediately disclose to IOM if it or they become subject 
to any sanction or temporary suspension.  
 

☐  ☐  On behalf of the Supplier, I further represent and warrant that the Supplier does not employ, provide 
resources to, support, contract or otherwise deal with any person, entity or other group associated with 
terrorism as per the UN Sanctions List and any other applicable anti‐terrorism legislation. 
 

☐  ☐  On behalf of the Supplier, I further represent and warrant that, the Supplier will apply the highest ethical 
standards,  the  principles  of  efficiency  and  economy,  equal  opportunity,  open  competition  and 
transparency, and will avoid any conflict of interest.  
 

☐  ☐  On behalf of the Supplier, I further represent and warrant that the Supplier undertakes to comply with 
the Code of Conduct, available at https://www.ungm.org/Public/CodeOfConduct. 
 

☐  ☐  It  is  the  responsibility of  the Supplier  to  inform  IOM  immediately of any change  to  the  information 
provided in this Declaration. 

☐  ☐  On behalf of the Supplier, I certify that I am duly authorized to sign this Declaration and on behalf of 
the Supplier I agree to abide by the terms of this Declaration for the duration of any contract entered 
into between the Supplier and IOM.  
 

☐  ☐  IOM reserves the right to terminate any contract between IOM and the Supplier, with immediate effect 
and without liability, in the event of any misrepresentation made by the Supplier in this Declaration.    
 

 

 

Signature:    

Name:    

Title:   

Date:  



 

    8 

ANNEX 3: TECHNICAL AND FINANCIAL OFFER ‐ WORKS 
Bidders are requested to complete this form, sign it and return it as part of their quotation along with Annex 2 Quotation 

Submission Form. The Bidder shall fill in this form in accordance with the instructions indicated. No alterations to its format 

shall be permitted and no substitutions shall be accepted. 

Name of Bidder:   

RFQ reference:    Date:  

Technical Offer 

Mandatory to Provide the following: 

‐ a brief description of your qualification and capacity that is relevant to the Scope of Works; 

‐ a brief method statement and implementation plan;  

‐ team composition and CVs of key personnel  

Financial Offer 

Description of Works   UOM  Qty  Unit Price  Total Price 

         

         

         

         

Total          

Compliance with Requirements 

 

 

You Responses 

Yes, we will 
comply 

No, we 
cannot 
comply 

If you cannot comply, pls. indicate 
counter proposal 

Delivery Lead Time  ☐  ☐  Please provide the delivery time 

Validity of Quotation  ☐  ☐ 
Please indicate the Validity of the 

Quotation 

Payment terms  ☐  ☐   

Other requirements [pls. specify]  ☐  ☐   

 

I, the undersigned, certify that I am duly authorized to sign this quotation and bind the company below in event that 
the quotation is accepted. 

Exact name and address of company 

Company Name 

Address:  

 

Phone No.: 

Email Address: 

Authorized Signature:  

Date: 

Name: 

Functional Title of Authorised  
Signatory: 

Email Address:  

 

 



No Description الكمية
Qty Unit

 السعر
 Unit Price

(USD)

المبلغ
 Total Price 

(USD)
الوصــــــف البند

1 1
1.1 Civil Works ة الاعمال المدن 1.1

1.1.1
Supply and Built of hollow block bricks with a thickness of 20 cm for the 
necessary of toilets according to the attached engineering drawings.

20 M2

سمك 20 سم لزوم دورات  غ ( بوم )  ناء طوب من الاسمنت المف ــع / تورد و الم الم

ة المرفقة . اە المجمعة وفقا لرسومات الهندس الم 1.1.1

1.1.2
Supply and plastering for interial walls ( 350 kg cement + 1 m3 sand) with 
installing of metal mesh between hollow blocks and concrete according to 
technical specifications, and instructions of the supervising engineer.

40 M2

ة  350كجم اسمنت + 1م3 رمل  ة للحوائط  والداخل اسة أسمن ــع / تورد وعمل ل الم الم

ة واصول الصنعة  ا والخرسانات حسب المواصفات الفن ك معد ب الم ب ش مع ترك

ف  . مات المهندس الم وتعل
1.1.2

1.1.3
Maintenance of the space Stair and the work includes:
- Supplying and installing marble of the same sample as the existing ones, 
and the thickness of rise 2 cm and the run thickness is 3 cm.

1 LS

شمل :‐ انة فراغ السلم والعمل  ة / ص المقطوع

سمك 3  سمك 2 سم و النوائم  ب رخام من نفس العينة الموجودة لزوم القوائم  ‐ تورد وترك

سم .

‐

1.1.3

2.1 Painiting الاعمال الدهانات 2.1

2.1.1

Supplying and painting as required color for the interior walls and ceilings of 

rooms and corridors, by two sides. and The price includes preparing the 

surfaces to pinting, treating cracks, according to technical specifications, and 

instructions of the supervising engineer.

40 M2

ة  لغرف الاقامة  اللون المطلوب لزوم الحوائط والاسقف الداخل لاس  تورد وعمل دهان 

ل وجه  ما  ذلك المعجون الللازمة والصنفرة ل شمل تجه الاسطح  والممرات وجه والثمن 

مات  ة واصول الصنعة وتعل قا للمواصفات الفن ة ان وجدت  ط شققات والرط ومعالجة ال

ف. المهندس الم

2.1.1

3.1  Ceiling Works اعمال السقف المعلق 3.1

3.1.1

Supply and installation of suspended ceilings made of mineral fiber tiles (60 x 

60 x 1.50) cm in the required color and shape. A sample of materials is 

approved before installation. It is suspended perpendicular to the walls on a 

metal structure made of T‐sections of galvanized sheet of approved quality. 

The work includes all that is needed. To finish the business according to the 

principles of workmanship and general specifications.

100 M2

ة  مقاس ( 60 × 60  اف المعدن لاطات من الال ب أسقف معلقة من  ــع / تورد وترك الم الم

تم التعليق  ب و ك ل ال تم أعتمادعينة من الخامات ق ل المطلوب و اللون والش × 1.50)سم 

ة  ل معد من قطاعات حرف T من الصاج المجلفن من نوع التعامد مع الحوائط ع ه

قا لأصول الصنعة و المواصفات العامة  . لزم لنهو الاعمال ط ل ما  شمل  معتمدة والعمل 

3.1.1

4.1 Carpentry Works أعمال النجارة 4.1

Meeting Room and Libraryصالة الاجتماعات و المكتبة 

Location: Tripoli
Date:  14 March 2023

Rehabilitation of LBG Training Centre - Abu Slim
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4.1.1

Supply and installation of a wooden door (Mohawkni) size (1.50 x 2.20 m) for 

 Meeting room door and the work includes installing the frame, accessories, 

lock, joints and handle from and approved sample. 1 EA

اب صالة  اب من الخشب ( موهوق ) مقاس ( 1.50×2.20 ) م لزوم  ب  العدد / تورد وترك

ض من عينة  سسوارات والقفل والمفاصل والمق ب الاطار والا شمل ترك الاجتماعات  والعمل 

معتمدة .

4.11

5.1 Metal Works ة د الاعمال الحد 5.1

5.1.1

Supply and installation of a double‐leaf door size (1.20 x 2.20) m of steel 

from hollow steel sectors size (40 x 40) mm, and panels thickness of 2 mm, 

including theTechnical instructions and instructions of the supervising 

engineer.

3 EA

د المشغول من قطاعات  اب ضلفت مقاس (1.20×2.20)م من الحد ب  العدد/ تورد وترك

د والطلاء  ت الج ب شمل الت غ مقاس (40×40)مم والصاج سمك 2 مم والعمل  د المف الحد

ة ممتازة وفقا  اللون المطلوب وجه ع الوجهة المضادة للصدأ وجميع الخردوات من نوع

ف . مات المهندس الم ة وتعل للمواصفات الفن

5.1.1

6.1 Curtains أعمال الستائر  6.1

6.11

Supply and installation of curtains (2.00 x 1.50) m, required for Windows are  
according as approved sample, and the work includes all accessories that is 
needed to complete the works according to the instructions of the supervising 
engineer.

9 EA

مقاس ( 2.00×1.50) م لزوم النوافذ حسب العينة المعتمدة  ب ستائ العدد/ تورد وترك

مات  لزم لنهو الاعمال حسب أصول الصنعة وتعل ل ما  شمل السكة والخردوات و والعمل 

ف المهندس الم

6.11

7.1 Electrical Works الاعمال الكهربائية   7.1

7.1.1
Supply and installation lighting units of LED size (60 x 60) cm and approved 

sample. 12 EA د مقاس (60×60)سم من عينة معتمدة . ب وحدات إنارة ل العدد / ‐ تورد وترك 7.1.1

8.1 AC Systems ف أعمال التكي 8.1

8.1.1
Supply and installation of AC, two pieces of an approved sample, of 18000

BTU. 4 EA
د . قوة 18000 وحدة ت فات هواء قطعت من عينة معتمدة  ب مك العدد/ تورد وترك

8.1.1

9.1 Safety Works أعمال الامن والسلامة 9.1

9.1.1
Supply and installation of fire extinguishing cylinders powder‐type with a

capacity of 12 kg from an approved sample. 2 EA لو من عينة معتمدة . ع بودرة سعة ( 12 ) ك ق ن ت أسطوانات أطفاء الح ب العدد / تورد وت 9.1.1

2 2

2.1 Electrical Works ة ائ ه الاعمال ال 2.1

2.1.1

laying flexible capillary copper electrical wires insulated with PVC, stretched 

inside plastic pipes buried inside walls or floors, after removing the old ones. 1 LS

مادة من ال    ة مرنة معزولة  ة شع ة نحاس ائ ة  / تورد و مد أسلاك كه المقطوع  

ايز  م لزوم ال عد فك القد ات  ة مدفونة داخل الحوائط او الارض ك لاس تمدد داخل مواس 

ف   مات المهندس الم ة وتعل والمفاتيح والقواطع حسب المواصفات الفن
2.1.1

2.1.2
Supply and installation lighting units of LED size (60 x 60) cm and approved 

sample.
24 EA د مقاس (60×60)سم من عينة معتمدة . ب وحدات إنارة ل العدد / ‐ تورد وترك 2.1.2

2.1.3

Supply and installation lighting units of LED size (60 x 60) cm and approved 

sample. 10 EA ع قلوب  من عينة معتمدة . د ن ب وحدات إنارة ل العدد / ‐ تورد وترك 2.1.3

2.1.4
Supply and installation of parquet floor tiles for the lounge hall, of excellent

quality and approved sample.
230 M2 

ة ممتازة  احة من نوع ة لزوم صالة الاس ارك لاط ار من مادة ال ب  ــع / تورد وترك الم الم

شمل الوزارات ومن عينة معتمدة والعمل 
2.1.4

2.2 Door works الاعمال الالومنيوم  2.2

2.2.1
Supply and installation of a door of aluminum size (3.50 x 2.40) m from two 
sides to the main entrance.

3 EA
اب من الالومنيوم لون قن  مقاس (3.50× 2.40)م من ضلفت لزوم  ب  العدد / تورد وترك

ة س احة الرئ المدخ صالة الاس 2.2.1

2.3 Ceiling Works اعمال السقف المعلق 2.3

Recreation Hall

Subtotal

صالة الاستجمام
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2.3.1

Supply and installation of suspended ceilings made of mineral fiber tiles (60 x

60 x 1.50) cm in the required color and shape. A sample of materials is

approved before installation. It is suspended perpendicular to the walls on a

metal structure made of T‐sections of galvanized sheet of approved quality.

The work includes all that is needed. To finish the business according to the

principles of workmanship and general specifications.

230 M2

ة  مقاس ( 60 × 60  اف المعدن لاطات من الال ب أسقف معلقة من  ــع / تورد وترك الم الم

تم التعليق  ب و ك ل ال تم أعتمادعينة من الخامات ق ل المطلوب و اللون والش × 1.50)سم 

ة  ل معد من قطاعات حرف T من الصاج المجلفن من نوع التعامد مع الحوائط ع ه

قا لأصول الصنعة و المواصفات العامة  . لزم لنهو الاعمال ط ل ما  شمل  معتمدة والعمل 

2.3.1

2.4 Curtains أعمال الستائر 2.4

2.4.1

Supply and install curtains (3.60 x 1.30 m) in size for Windows as the 
approved sample, The work includes all accessories that are needed to 
complete the work according to the specifications and the instructions of the 
supervising engineer.

4 EA

مقاس ( 3.60×1.30) م لزوم النوافذ حسب العينة المعتمدة  ب ستائ العدد/ تورد وترك

مات  لزم لنهو الاعمال حسب أصول الصنعة وتعل ل ما  شمل السكة والخردوات و والعمل 

ف المهندس الم
2.4.1

2.5 AC Systems ف أعمال التكي 2.5

2.5.1
Supply and installation of AC, two pieces of an approved sample, of 18000

BTU. 4 EA
د . قوة 18000 وحدة ت فات هواء قطعت من عينة معتمدة  ب مك العدد/ تورد وترك

2.5.1

2.6 Safety Works أعمال الامن والسلامة 2.6

2.6.1
Supply and installation of fire extinguishing cylinders powder‐type with a

capacity of 12 kg from an approved sample. 4 EA
لو من عينة معتمدة . ع بودرة سعة ( 12 ) ك ق ن ت أسطوانات أطفاء الح ب العدد / تورد وت

2.6.1

3 3
5.1 الاعمال المدنية 3.1

3.3.1

Supply and installation of local marble with a thickness of 3 cm, and the

work includes Rinse the corners and stick them with cement mortar, and fill

the joints with adhesive according to the technical specifications and the

instructions of the supervising engineer.

43 M2

بالمتر المربع/ توريد وتركيب رخام محلي ( براك الشاطي ) سمك 3 سم لزوم عمل حلوق لفتحات 
الفناء والعمل يشمل 

شطف الزوايا والاركان تلصق بمونة أسمنتية مع ملئ الفواصل بمادة لاصقة وذلك حسب 
المواصفات الفنية وتعليمات المهندس المشرف

3.3.1

3.3.2

Supply and installation of windows from aluminum and the frames (color

according to the approved sample) inclusive and glass with a thickness of 6

mm, according to the technical specifications and the instructions of the

supervising engineer..

65 M2

بالمترالمربع / توريد وتركيب إطارات من الالومنيوم ( الون حسب العينة المعتمدة  ) شاملا  و 
الزجاج بسمك  6 مم لزوم الفناء على ان يكون التثبيت في المبانى بواسطة خوابيرمعدنية كل 40 

سم . 3.3.2

3.3.3

Supply and installation of doors from aluminum two leaves, including glass

thickness of 6 mm and the color of aluminum according to the approved

sample)

th d i (2 10 2 20)

2 EA

بالعدد/ توريد وتركيب ابواب من الالومنيوم من ضلفتين شاملا الزجاج بسمك 6 مم 
3.3.3 ( اللون حسب العينة المعتمدة ) مقاس ( 2.10×2.20) م

3.3.4

Supply and installation of external ceramic floor tile as an approved sample

for the yard, and the work includes sorting the tiles before installation and

filling them well with mortar for fixation, in accordance with the technical

specifications and the instructions of the supervising engineer.

40 M2
ك  من عينة معتمدة لزوم الفناء  ام ة من الس ات خارج لاط أرض ب  ــع / تورد وترك الم الم  

ت  ب المونة للت د  عاد المعطوب منها والملأ الج ب وأس ك ل ال لاط ق شمل فرز ال  ، والعمل 

ف . مات المهندس الم ة وتعل ل ذلك وفقا للمواصفات الفن و

3.3.4

4 4Roof Works السطح 

Subtotal

Courtyard الفناء  

Subtotal
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4.4.1

Supplying and instalation the roof improofing rools, thickness of 4 mm, and

the work includes:‐

‐ Clean the surface well and treat any cracks on the surface.

‐ should overlaping the rool sheets with each other, not less than 10 cm, and

on the wall edges go on up 15 cm. 

1245 M2

شمل:‐ قة عازلة من لافائف الغشاء المقطرن سمك 4 مم  والعمل  ــع / تورد وعمل ط الم الم

السطح .    شققت او تموجات  دا ومعالجة اي  ف السطح ج ‐ تنظ

ة  قل عن  10سم وع حائط الدروة 15سم  نها عضها لا  ‐ يتم عمل ركوب للالفائف مع 

اللفات .       
4.4.1

4.4.2 37 M
فات من قطاعات  ة لل ل لزوم الحما نلس س ن من الس ب دار الم الطو / تورد وترك

قا  عة شاملا جميع الخردوات والتلميع حسب الرسومات ط ة وم مقاطع دائ غ  د المف الحد
4.4.2

4.4.3
Supply and installation of a canopy of insulated sheet type (arch) to protect

the entrance from various weather factors.
45 M2 

ة المدخل  من  ع ( قوس ) لزوم حما ب مظلة من الصاج المعزول ن ــع / تورد وترك الم الم

ة المختلفة . العوامل الج
4.4.3

5 5

5.5.1

Supply and installation of cast iron cover for manholes according to their

size, and the work includes cleaning and treating any cracks or damage to

the manholes.

30 EA

شمل  لا حسب مقاسها  والعمل  ش  د الزهر غرف  تفت ة من الحد ب أغط العدد/ تورد وترك

الغرف . ار  شققات او أ ف ومعالجة أي  التنظ 5.5.1

6 6
شمل :‐ م مفتاح ) وفق الخرائط المرفقة والعمل  سل ناء غرفة للامن (  ذ و ــع / تنف الم الم

س . سوب التأس ة ح الوصول ا م ة عاد ‐ الحفر  ت

دة ورقاب الاعمدة وفق  أجهاد ك 25 نيوتن / مم 2 لزوم القواعد والم ‐ صب خرسانة مسلحة 

ة . عاد التال الا

‐ القواعد ( 1.00×1.00×0.40) م .

‐ الاعمدة  ( 0.20× 0.40  م . 

دة  ( 0.20× 0.40 ) م .  ‐ الم

أجهاد ك 25 نيوتن / مم 2 لزوم السقف ( هوردي او سوليته). ‐ صب خرسانة مسلحة 

اە  ف م ب ت ب الجرجوري واناب ‐ تورد وصب خرسانة ميول لزوم سطح الغرفة شامل ترك

قطر 4 " . الامطار 

غ سمك 20 سم . ‐ بناء حوائط من الطوب الاسمن المف

سمك 15 سم لزوم دروة سطح الغرفة . غ  ‐ بناء حوائط من الطوب الاسمن المف

ة الدروة . ة نها ب رخام من عينة معتمدة لزوم تكس ‐ تورد وترك

ة . ة وخارج ة داخل اسة أسمن ‐ عمل ل

. والمطبخ الحمام ة ارض لزوم ك ام س لاط ب وترك تورد ‐

By Square meter/implementation and construction of a security room 

(turnkey) according to the attached Drawings, and The work include:

‐  Excavation in the normal soil until the foundations level.

‐ Casting the reinforced concrete with a stress fracture, 25 N / mm 2 

  for the foundations, Tie Beams, and columns so the 

  dimensions size of the foundations (1.00 × 1.00 × 0.40) m and the 

  Tie Beams (0.40 × 0.20) m and the columns (0.20 × 0.40) m.

‐ Casting of reinforced concrete with the strength of 25 N/mm2 for the roof.

‐ Supplying and Casting the leveling concrete for the roof surface of 

  the room, including installing the rainwater drainage pipes with a diameter 

of 4 "

Guard House غرفة الحراسة

External Works الاعمال الخارجية 

Subtotal
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بخ . م و رض  زوم  لا   ب  ر ور و  

ات من البورسل (فرز اول ) لزوم غرفة الامن . لاط  أرض ب  ‐ تورد وترك

ارتفاع 10 سم . ع البورسل  ب وزرة من نفس ن ‐ تورد وترك

ف . عتمد من المهندس الم ب أعتاب من الرخام  ‐تورد وترك

مختلف الاقطارالازمة لدوائر الانارة والقوة  د الاسلاك و املة بتمد ة  ائ كة كه ب ش ‐ تورد وترك

شمل :‐  ة والعمل  لزم لنهو العمل حسب المواصفات الفن ل ما  ــــع  و وعلب التوز

ة ممتازة . د من نوع ب وحدات إنارة ل * تورد وترك

ب قلوب حائ العدد (2). * تورد وترك

السقف عند المدخل العدد ( 2 ) . ب قلوب  * تورد وترك

عدد ( 8 ) .  ب مخارج قوة ( برايزة)  * تورد وترك

ل المعدات الحرارة .                                      ا 25 أمب لزوم توص ب قاطع كه *تورد وترك

                     

اە 80 ل . ب سخانة م  ‐ تورد وترك

ة ( فرز أول ). كة ذات جودة عال ب الش جميع المواد المستخدمة  ترك

ل اللازمة لذلك . وا ال اء من أقرب نقطة  ه ل ال ملاحظة / يتم توص

شمل :‐ املة والعمل  اردة وساخنة )  اە  (  الم ة  كة تغذ ‐ عمل ش

ذ  ا اللازمة لتنف جميع الملحقات والزوا قطر 3/4 بوصة  ب مواس من ال  أر  * تورد وترك

ار الضغط . كة مع إجراء إخت الش

شمل :‐ املة والعمل  ف الص  كة ال ‐ عمل ش

عان  جميع الملحقات وال قطر4" و2"و1.50"شامل  ب من ال    * تورد ومد أناب

ب . ار عدم ال ا ولاصقه  مع أجراء أخت والزوا

ش مقاس ( 40×40) سم . ناء غرف تفت ‐ تورد و

ش (60×60) سم  ب غرفة تفت ‐ تورد وترك

بورد . س ب سقف معلق من الج ‐ تورد وترك

ة  ه ممتازة لزوم السقف والحوائط الداخل ك من نوع لاس ‐تورد وعمل دهانات 

ف . ث حسب اللون والعينة المعتمدة من المهندس الم ‐ تورد وعمل طلاء من الجراف

مقاس ( 5.40×1.00 )م شاملة  سمك 6مم  ب نافذة من ال   شاملة الزجاج   ‐ تورد وترك

سمك 3 سم . انوراما  ب حلق من رخام ال ترك

ب نأفذة من ال   مقاس ( 1.60×1.00) م شامل الاطار من الرخام عينة  ‐ تورد وترك

ف . ممتازة تعتمد من المهندس الم

سمك 6 مم مقاس ( 1.10×2.20) م العدد ( 3 ) . د  ب أبواب من صفائح الحد ‐ تورد وترك

اە مقاس ( 0.80×2.00) م العدد  ب أبواب من ال   لزوم المطبخ ودورة الم ‐ تورد وترك

.(3)

اە . خلاط الم ب دولاب مطبخ شامل الرخامة والحوض  ‐ تورد وترك

فو والمرآة  . ع  دولاب شامل الخلاط والس دي ن ل أ ب حوض غس ‐ تورد وترك

الحائط  . صندوق الطرد مدفون  ب مرحاض أفرن  ‐ تورد وترك

ة ) . ف أرض ينه ( نقطة  فن ب  ‐ تورد وترك

الحائط . ب خلاط دوش مدفون  ‐ تورد وترك

ل . ة + حاملة مناد ب فواطه طول ‐ تورد وترك

ة ممتازة . ب شطافة من نوع ‐ تورد وترك

ب شفاط هواء لزوم المطبخ  و الحمام مقاس (30×30) سم العدد(2) شامل عمل  ‐ تورد وترك

الاطار الرخا .

6.6.1

of 4 .

‐ supply and Build the walls with hollow concrete bricks, with a thickness of 

20 cm.

‐ supply and Build the walls of hollow cement bricks with athickness of 15 cm 

. 

‐ Supply and installation of marble end of the course from the an approved 

sample .

‐ Internal and external cement plastering works.

 ‐ Supply and installation of ceramic tiles for bathroom and kitchen flooring.

‐ Supply and installation of porcelain floor tiles for the security room.

‐ Supply and installation of overalls of the same type of porcelain, with a 

height of 10 cm.

‐ Supply and installation of marble lintels approved by the supervising 

engineer. 

‐ supply and installation of the electrical network by extending wires of 

various diameters necessary for lighting and power circuits, distribution 

boxes and all that is needed to complete the work according to the technical 

specifications and The work includes:

* Supply and installation of LED lighting units of a good quality.

* Supply and installation of two wall light units (2).

* Supply and installation of light units on the ceiling at the entrance, number 

(1). 

* Supply and installation of (8) electrical sockets.

* Supply and installation of a 25 amp circuit breaker for that need to connect 

thermal equipment.

‐ Supply and installation of a 80 liter of water heater.

‐ All materials used in the installation of the network are of high quality (First 

class).

‐ Note: 

  the connection of Electricity is from the nearest point with the   necessary 

cables.

‐ Supply and installation of water supply network (cold and hot) and the 

 work includes:

* Supply and installation of PPR pipes with a diameter of 3/4 inch with 

 all accessories and angles necessary for the implementation of the 

  network with a pressure test.

‐ Supply and installation the sewage network and the work includes: ‐

* Supply and installation PVC pipes with a diameter of 4", 2" and 1.50", 

   including all accessories, elbows, corners and adhesive, with the  test of 

leakage.

* Supply and construction of manholes  (40×40) cm.

* Supply and construction of manholes (60×60) cm.

‐ Supply and installation of suspended ceiling of gypsum board.

‐ supply and painting  of a good quality plastic paint for 

  ceiling and interior walls

‐ Supply and painting graphite paint for external walls according to 

  the color and sample approved by the supervising engineer.

‐ Supply and installation of a PVC window size (1.60×1.00 m), including 

  a marble for frame, and approved by the supervising engineer.

‐ Supply and installation of steel doors and the surface sheets with a 

  thickness of 6 mm, and the door size is (1.10 × 2.20) m, number (3) doors. 

‐ Supply and installation of PVC doors for the kitchen and bathroom, 

  size (0.80 x 2.00) m, number (2) doors.

42 6.6.1M2
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1

2

Subtotal

‐ Supply and installation of a kitchen cupboard including the marble and

  basin with water mixer.

‐ Supply and installation of a hand wash basin including mixer, siphon 

   and mirror.

‐ Supply and installation of a WC with a parcel box buried in the wall.

‐ Supply and installation of a floor sink and Connecting with main   drainage .

‐ Supply and installation of a shower mixer inside the wall.

‐ Supply and installation of a linear towel + tissue holder.

‐ Supply and installation of high quality bidet.

‐ Supply and installation of an exchang air fan for the kitchen, size 

  (30×30) cm, including the marble frame.

IN CASE OF ANY DIFFERENCE BETWEEN BoQ AND DESIGNS, THE INSTRUCTION OF 
SUPERVISOR ENGINEER WILL PREVAIL.

في حالة وجود أي اختلاف بين جداول الكميات والتصاميم ، سيتم تطبيق تعليمات المهندس المشرف.

TOTAL ESTIMATED COST in USD

Attending the Site Visit is Mandatory to be Qualified for the Tender Process

NOTES/(In Arabic)

ALL THE CONSTRUCTION MATERIALS SHOULD BE BRAND NEW AND TESTED 
ACCORDING TO CONSTRUCTION WORKS SPECIFICATIONS BY TSE AND INSTRUCTION 

OF SITE ENGINEER.
جميع مواد الانشاء والصيانة يجب ان تكون جديدة ومعتمدة من المهندس المشرف
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Vendor No. 
Internal to IOM

Registered Vendor Name*:
Other Names/Acronyms
Address*

House No

Street Name

ZIP/Postal Code*
City*
Region*
Country*

Contact Information
Company Tel/Mobile: Contact Person:

Company Email: Contact Person Position:

Company Website:

Industry Category*: 0100 - Commercial Vendors 0500 - International Organizations - Non-UN
0200 - National CSOs 0600 - UN entities
0300 - National Government Entities 0005 - Individual Consultant/Non-Staff
0400 - International CSOs

Business Type*: Direct Producer/Manufacturing
Reseller/Distributor/Service Provider

Provide Services/Goods Internationally* Yes No

Disability-inclusive* Yes Not applicable

Women-owned/controlled* At least 51% women-owned/controlled
Less than 51% women-owned/controlled
Not applicable

Product Categories (check all applicable)*
Agriculture, Livestock and Fisheries Fuels and Derivatives Legal and Investigation  Power Supply and Electric

Chemicals Furniture Logistics and Warehousing Quality Control and Environment

Clothing and Luggage Hospitality, Events Media and Printing Security

Construction Insurances Medical, Drugs and Pharma Social and Humanitarian Services

Consultancy and Contracted Services  IT and Communications NFIs – Household and Camps Tickets

Finance and Administration Land and Buildings Office Equipment and Supply Tools and Machinery

Food and Beverage Learning, Training and Recreation Personal Care Vehicles and Accessories

UNGM No. https://www.ungm.org/UNUser/Home

UN Partner Portal Reference https://www.unpartnerportal.org

Registration Date Main Country of Operations (dd-mmm-yyyy)

Licensing Auth./Type License No.: Reg. Date: Expiry Date: 
For additional licenses, please use the Other Information Section dd-mmm-yyyy dd-mmm-yyyy

Partner Entities (indicate if there are other relevant business partner accounts already registered in IOM. Format: Account Number-Name )

Same entity registered in another office
Parent company
Subsidiaries/Branches

Other Information:

Notes
All fields marked with * are mandatory. The form 
may be returned if mandatory fields are 
missing/incorrect or in the wrong format (esp, Zipcode).

Vendor Name - should match IDs or registration 
documents.

If there is insufficient space, please use the Other 
Information section

VENDOR INFORMATION SHEET



VENDOR INFORMATION SHEET
Section II: Payment and Banking Information

Payment Details

Payment Method* Bank Transfer Check** Cash** Others**

Justification for Non-Bank Payment Method**

Notes

Bank Details (mandatory if Payment Method is via Bank Transfer):
Bank Name

Bldg and Street

City

Postal Code

Country

Bank Account Name

Bank Keys

Account Currency

Bank Account No.

*Depending on the country

Swift Code/BIC  (accounts outside U.S.A.)

IBAN Number (mandatory for banks in Europe)

Clearing No. (CHF accounts in Switzerland)

ABA No. for ACH (USD accounts in U.S.A.)

Bank Branch Code

Notes

If awarded, please submit ID/Registration, signed IOM Supplier Code of Conduct and Proof of Banking Details to IOM

Payment currency of the vendor MUST be clearly marked in order to avoid additional bank charges and/or delay in payments.
Non-bank payment methods require justification.

I hereby certify that the information above are true and correct. I am also authorizing IOM to validate all claims with concerned authorities.

Printed Name Signature

If there are multiple bank accounts, please add an extra sheet, and mark the default bank account.

Position/Title Date



 

 

 

Code of Conduct for Suppliers 
Field Procurement Unit 

Manila Administrative Centre, Manila Philippines 

 

 

Suppliers Code of Conduct   1 

 
IOM is strongly committed in observing the highest ethical standards in all its procurement activities. 
As such, this Code of Conduct for Suppliers has been prepared to provide clear summary of IOM’s 
expectation from the suppliers in all procurement dealings, ensuring that internationally recognized 
procurement ethics are followed. Transparency and accountability should be strictly adhered to in all 
procurement activities.  
 
IOM procurement ethics focuses on zero tolerance on corruption, avoiding any form conflict of 
interest and honest representation of supplier’s capabilities.  
 
Suppliers are strongly urged to familiarize themselves with this Code of Conduct to ensure successful 
working relations with IOM. 
 
 
Policy on Corruption and Position on Conflict of Interest 
 
IOM expects all contracted suppliers and companies seeking to sell goods or services to conduct their 
business in accordance with the highest ethical standards. Suppliers or potential suppliers must strictly 
comply with all rules and regulations on bribery, corruption and avoid unacceptable business 
practices. Hence suppliers are expected to observe the following: 
 

•  Shall not, directly or indirectly, offer to any IOM Staff money, goods or a service as a 
consideration or in expectation of a favorable decision, information, opinion, recommendation, 
vote or any other form of favorism which qualifies as a corruption; 

 

•  Shall not directly or indirectly, offer, give or agree or promise to give to any IOM staff any 
gratuity for the benefit of/or at the direction or request of any Staff of IOM; 

 

•  To immediately inform the IOM Head of Office in the event that any Staff of IOM solicits or 
obtained or has made an attempt to obtain gratification for himself/herself or for any other 
persons. 

 

•  To immediately declare if any of the Company’s staff and/or officers had or have any relative 
employed with IOM. Failure to make such declaration shall be construed as a conflict of 
interest and might result in the exclusion of the supplier from present and future procurement 
activities and/or other legal action as deemed fit by the Organization.  

 
 
Representation from Suppliers 
 
IOM expects all its suppliers to honestly declare and warrant that: 
 

• It will comply with all rules, regulations and statutory requirements relating to the provision of 
the products/ services to IOM; 

 

• It will not act in concert with other suppliers or agents when participating in a bid; 



Code of Conduct for Suppliers 
Field Procurement Unit 

Manila Administrative Centre, Manila Philippines 

Suppliers Code of Conduct 2 

• It is a duly authorized/certified provider of the supplied products/services and shall not,
expressly or impliedly hold itself out to be an agent/representative of a third party provider of
the same products/services;

• It will only supply products that are certified to be of merchantable and satisfactory quality;

• The supplier possesses the necessary capabilities, equipment and suitable place of business
to perform its obligations;

• It shall not contract out or subcontract or outsource any portion of the products/services unless
prior written consent from IOM has been obtained; and

• It shall maintain the highest standards of integrity and quality of work at all times.

Applicability of the Code of Conduct 

This Code of Conduct shall apply to all Suppliers, sub-contractors and to other entities acting on 
behalf of them (with approval of IOM).   

Monitoring compliance to the Code of Conduct 

To facilitate the monitoring of suppliers’ compliance with this Code of Conduct, IOM expects suppliers 
to:   

• Develop and maintain all necessary documentation to support compliance with the described
standards; such documentation must be accurate and complete;

• Provide IOM’s representatives with access to relevant records, upon IOM’s request;

• Allow IOM’s representatives to conduct interviews with the supplier’s employees and with
management separately;

• Allow IOM’s representatives to conduct announced and unannounced site visits of supplier
locations; and

• Respond promptly to reasonable inquiries from IOM’s representatives in relation to the
implementation of the Code of Conduct.

Secure Communication Channels 

IOM has established a secure communication channel to enable the suppliers to raise their concerns 
confidentially and responsibly. If the supplier has questions about the Code of Conduct or wishes to 
report a questionable behavior or possible violation of the Code of Conduct, the Supplier is 
encouraged and should contact IOM Field Procurement Unit  at email address fpu@iom.int  or at:  
IOM Manila Administrative Centre 
Field Procurement Unit 
28th Floor Citibank Tower  
8741 Paseo de Roxas, Makati City 1226, Philippines 



Code of Conduct for Suppliers 
Field Procurement Unit 

Manila Administrative Centre, Manila Philippines 

Suppliers Code of Conduct 3 

IOM will not tolerate any retribution or retaliation by anyone against a concerned Supplier who has, in 
good faith, sought out advice or has reported questionable behavior and/or a possible violation. IOM 
will take disciplinary action up to and including termination of contract for anyone who threatens or 
engages in retaliation, retribution or harassment of the concerned individual. Identities and contents of 
all information or complaints will be treated strictly confidential. 

SANCTIONS 

Breach of the Code of Conduct may result in actions being invoked against that supplier, in addition to 
any contractual or legal remedies. The actions applied will depend on the nature and seriousness of 
the breach and on the degree of commitment shown by the supplier in breach to its obligations under 
the Code of Conduct. The range of actions available to be imposed on the supplier includes but is not 
restricted to the following: 

• Formal warnings – that the continued non-compliance will lead to more severe actions;

• Disclosure of nature of breach to all IOM subsidiaries and associate companies;

• Immediate termination of contract, without recourse;

Acknowledgment and Acceptance, to be submitted together with VIS( Vendor Information 
Sheet)  

This is to certify that I have fully read the Supplier’s Code of Conduct attached. Having fully read and 
understood the completed requirement of this Supplier’s Code of Conduct, I hereby commit myself 
and my company to serve this Code of Conduct and to fully comply with all of its principles. I also 
certify that I am authorized by my company to sign and accept this document in its behalf. 

Supplier:  _______________________ 
Address:  _______________________ 
Representative: _______________________ 
Signature:  _______________________ 
Date:  _______________________ 
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IOM office-specific Ref. No.  
IOM Project Code  

 
 
 

CONSTRUCTION AGREEMENT 
between the 

International Organization for Migration 
and 

[Name of the Contractor] 
 
 
This Construction Agreement is entered into between the International Organization for Migration, 
an organization part of the United Nations system, acting through its Mission in Libya, Hay Al Kuwait, 
Janzour, Tripoli, Libya represented by Federico SODA, COM (hereinafter referred to as “IOM”), and 
[Name of Contractor], of [address], in [country], represented by [Name, Title of the representative of 
the Contractor], (hereinafter referred to as the “Contractor”). IOM and the Contractor are also 
referred to individually as a “Party” and collectively as the “Parties.” 

 
1. Introduction and Integral Documents 
 
1.1 IOM intends to engage the services of [company’s name] for the construction of [name of 

project and project code/ WBS Element] located at [address] (the “Works”). The Works are 
what this Agreement requires the Contractor to construct, install and turn over to IOM, as 
defined in the plans, specifications and Bill of Quantities. 

  
1.2 The following documents form part of this Agreement and are attached as Annexes:  

 
(a) Annex A - Detailed Instruction to Bidders dated [insert date], with annexed Scope of 

Work, Technical Specifications, Drawings, and General Conditions of Tender; 
(b) Annex B - Bid Form including Contractor's firm and final proposal/bid dated [insert date], 

with detailed Bill of Quantities (“BoQ”) and unit cost; 
(c) Annex C - Approved Work Schedule;  
(d) Annex D - Accepted Notice of Award (“NoA”); and 
(e) Annex E – IOM Terms and Conditions for European Union Funded Service Type 

Agreements 
 

In the event of conflict between the provisions of any Annex and the terms of the main body 
of the Agreement, the latter shall prevail. 

 
 

1.3 Any other Project documentation, agreed and signed by both Parties during the 
implementation of this Agreement, shall form part of this Agreement. 

 
1.4 All correspondence, instructions, notes and other communications relating in any way to the 

performance of this Agreement will be in the English language. The English language version 
of the Agreement will at all times be the version of the Agreement which binds the Parties. 
Translations of the Agreement into languages other than English may be prepared for working 
purposes but will have no legally binding effect on the Parties.  
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1.5 If either Party finds any discrepancy or ambiguity in this Agreement, that Party must notify 
the other Party in writing. The Parties agree to consult with each other to attempt to resolve 
the discrepancy or ambiguity.  

 
1.6 Unless otherwise advised by IOM in writing, all Project reports and other issues arising under 

this Agreement shall be addressed to IOM’s authorized signatory of this Agreement. 
 
2. Scope of Work 

 
2.1 The Contractor shall furnish all the necessary materials, tools and equipment, labor, 

supervision, and other services, for the satisfactory and timely completion of the Works in 
accordance with this Agreement. 

 
2.2 Only IOM may approve any changes, modifications, deviations, and substitutions, in the Scope 

of Work in accordance with Article 7 (“Work Variation”). 
 
2.3 IOM reserves the right to supply any materials, equipment, or resources, and to delete or 

reduce any work item, whether in whole or in part and update Annexes as necessary and a 
reduced Contract Price shall be agreed. 

 
3. Contract Price 

 
3.1 The total contract price (the “Contract Price”) shall [currency code] [amount in numbers] 

([amount in words]) only, inclusive of all applicable fees, taxes and permits that may be 
imposed by any Government entity in connection with the execution, completion, and 
turnover of the Works pursuant to this Agreement.   

 
3.2 The Contract Price and unit cost as outlined in Annex B shall be binding and shall not be 

altered in any event. The Contract Price will be modified only in cases of IOM-approved Work 
Variations and IOM-supplied materials as outlined in Articles 2.2 and 2.3 of this Agreement 
and shall be reflected in writing. 

 
3.3 The liability of IOM to the Contractor is STRICTLY LIMITED to the Contract Price outlined in 

Article 3.1, regardless of any increase in wage or labor cost or fluctuation in the cost of 
materials and equipment, occurring at any time. The Contractor shall be liable for its under-
estimation of the requirements of this Agreement, inflation or currency devaluation, if any. 

 
4. Manner of Payment 
 
4.1 The Contract Price shall be paid in accordance with the following payment schedule  
 

(a) (Applicable if an advance payment is made) IOM shall release an advance payment 
equivalent to [percentage] of the Contract Price in the amount of  [currency] [insert 
amount in numbers] (amount in words and currency in words) within 7 (seven) 
calendar days from the Contractor’s signature of this Agreement and Contractor’s 
submission of and IOM's approval of the following items:  

 
i. Drawings and Technical Documents for Permit Purposes; 

ii. Approved Detailed Construction and Workings Drawings; 
iii. Work Schedule; 
iv. List of Sub-Contractors and Suppliers (if applicable);  
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v. Unconditional Bank Guarantee equivalent to [percentage to match advance 
payment] percent of the Contract Price to guarantee the advance payment, 
if applicable; 

vi. Performance Security if required under Article 9. 
 
(b) IOM will pay the Contractor [currency code] amount in numbers (amount in words) 

on confirmation by IOM of satisfactory progress toward the completion of (amount)% 
([amount in words] per cent) actual measured work as per Bill of Quantities at Annex 
B and logbook.  

 
(c) IOM will pay the Contractor [currency code] amount in numbers (amount in words) 

after the completion of 100% (one hundred per cent) of the Works and inspection 
and provisional acceptance of the completed Works.  

 
(d) The balance of 10% (ten per cent) of the total Contract Price in the amount of 

[currency code] amount in numbers (amount in words) will be held for 12 (twelve) 
months after provisional acceptance of the completed Works in accordance with 
Article 10 of this Agreement.  

 
4.2  Payments for the Works will be done in installments in accordance with the Payment Schedule 

above in [currency] ([currency code]) by [bank transfer] to the following bank account:  
   

Bank Name:   
Bank Branch:  
Bank Account Name:   
Bank Account Number:   
Swift Code:   
IBAN Number:   

 
4.3 The Contractor’s Progress Claims shall be submitted to and certified by IOM’s appointed 

Project Manager who will verify the value of the work done with regard to the value of the 
quantities of items completed in the Bill of Quantities. The Contractor shall submit all Progress 
Claims with the following attachments: 

 
(a) Updated Financial Statement of the Project;  
(b) Statement of Completed Works; 
(c) Progress Photos; and  
(d) Contractor's Sales Invoice.  

 
4.4 Within 7 (seven) calendar days of Contractor’s submission of the Progress Claims and 

Statement of Completed Works and all required attachments to the Project Manager, the 
Project Manager shall evaluate the said Progress Claim(s). Evaluated and approved Progress 
Claims shall be due and payable within 10 (ten) working days from date of approval of 
Progress Claim.  During this period of evaluation and processing of payments, the Contractor 
shall continue progress of the work in accordance with the Approved Work Schedule.  

 
4.5 Any progress payment/s made by IOM does not imply nor signify acceptance of any portion 

of the accomplished work and does not waive IOM’s right to enforce the Contractor's 
warranty as provided in Article 14.2 of this Agreement, nor to enforce penalties for delay. 
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4.6 The Contractor can only submit the final Progress Claim as per the Payment Schedule when 
the Contractor has satisfactorily completed and submitted: 
(a) All works, including Work Variation Orders, as stipulated in the annexed documents; 
(b) Rectification of all reported non-conforming works; 
(c) Completed demobilization and clean-up of site; 
(d) Applicable materials and work test certificate/s; 
(e) Approval duly signed by the Project Manager and by the Contractor’s authorized 

representative that the Work is completed in accordance with drawings and 
specifications and in compliance with applicable laws, rules and regulations of the 
local and/or national government of the location where the Project is to be 
implemented. 

 
4.7 A Certificate of Provisional Acceptance of completed Works shall be issued by IOM when each 

of the requirements under Article 4.6 have been fulfilled to its satisfaction.  
 
4.8 A Certificate of Provisional Acceptance of terminated Works shall be issued by IOM if IOM 

terminates the contract in accordance with Article 26. This Certificate will indicate the 
Completion Rate as per Article 6.2 and the Contractor shall remain responsible for the 
rectification of non-conforming or defective portions of the Works in accordance with Article 
14.2. 

 
4.9 A Certificate of Final Acceptance shall be issued by IOM 12 (twelve) months after the date a 

Certificate of Provisional Acceptance of the completed or terminated Works is issued 
provided that any works required during the warranty period have been completed to its 
satisfaction. 

 
5. Completion Period 
 
5.1 The Contractor shall mobilize all necessary and appropriate resources and coordinate all work 

activities with IOM to ensure commencement of the Works on [insert date] and completion 
and turn-over of the Works to IOM by [insert date] (“Completion Date”).  

 
5.2 Where the Contractor is unable to complete the Works by the [Completion Date] date 

specified in Article 5.1, the Contractor may request a time extension in writing explaining the 
reasons for the delay.  

 
5.3 IOM shall not approve requests for time extension for reasons such as but not limited to: 

(a) Project location, conditions and restrictions identified during time of tender and 
award of the Agreement; 

(b) Normal weather and climatic conditions prevailing at the site location; 
(c) Logistics, implementation, coordination problems and other reasons within the 

control of the Contractor; 
(d) Financial, operational and labor difficulties of the Contractor or any of its sub-

Contractor/s or supplier/s; 
(e) Any required rectification of non-conforming work items; and 
(f) Nature and condition of terrain. 

 
5.4 IOM may revise the Completion Date as stated in Article 5.1 in response to the Contractor’s 

request for time extension caused by any of the following:  
(a) Force Majeure as described in Article 16; 
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(b) Approved Work Variation Order/s requiring additional time for completion by the 
Contractor, as agreed between the Parties; 

(c) IOM’s failure to make timely payments for the Works completed to IOM’s 
satisfaction; 

 
 Provided, the requested extension shall not exceed the duration of the work stoppage or 

delay caused by the foregoing.  
 
5.5 If the Works are not completed by the Completion Date specified in Article 5.1 the Contractor 

shall be liable to IOM for liquidated damages equivalent to 0.1% (one-tenth of one per cent) 
of the total Contract Price for each day of delay until the whole Works are completed and 
accepted by IOM according to Article 4.7. IOM may, at its discretion, grant a conditional time 
extension whereby the Works are not considered to be in delay during the time extended, 
but in case of non-completion within the extended period, the calculation of liquidated 
damages for delay outlined herein shall be from the original completion date before 
extension. If the Agreement is terminated by either Party after the Completion Date due to 
non-completion of the Works, the Contractor shall be liable to IOM for liquidated damages 
equivalent to 0.1% (one-tenth of one per cent) of the total Contract Price for each day from 
the Completion Date to the notice date of termination.  

 
6. Work Schedule  
   
6.1 Within the timeframe specified in the NoA and no later than the date of signature of this 

Agreement, the Contractor shall submit to IOM a work schedule (the “Work Schedule”) 
showing the order and timing for all the activities in the Works.  

 
6.2 The Contractor shall keep and update a daily logbook on all progress and matters relating to 

the Works in accordance with industry standards. The logbook shall be inspected and verified 
for accuracy, daily or at an interval designated by IOM, by a designated IOM staff or its 
authorized representatives. The logbook shall be the authoritative source of information for 
determining the extent of the Works completed (the “Completion Rate”). In case the 
Contractor fails to update the logbook properly with the required verification, IOM shall have 
the right to solely determine the Completion Rate which cannot be challenged by the 
Contractor. 

 
6.3 The Contractor shall submit an updated Work Schedule as and when requested by IOM or its 

Project Manager. 
 
6.4 The Contractor shall notify IOM through its Project Manager of any proposed change in the 

Work Schedule. Any change shall be subject to prior written approval by IOM.  The Contractor 
shall also submit to the Project Manager for approval a revised schedule within 7 (seven) 
calendar days from the date of proposing the change.   

 
6.5 If at any time IOM deems that Contractor’s actual progress is inadequate to meet the 

requirements of this Agreement, IOM may notify the Contractor to take such steps as may be 
necessary to improve its progress.  If after a reasonable period, as determined by IOM, the 
Contractor still does not improve its performance, IOM may require an increase in 
Contractor’s labour force, the number of shifts, workdays per week, overtime hours, amount 
of equipment, or require expedited shipment of equipment and materials, all at the 
Contractor’s cost and without additional cost to IOM. 
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6.6 If at any time the Contractor’s labor force is inactive due to unpaid wages, the Contractor shall 
be liable to IOM for liquidated damages equivalent to 0.1% (one-tenth of one percent) of the 
total Contract Price for each day of work stoppage until the entire labor force resumes work 
on the Project. This penalty shall be applied independently of any other sanction or penalty 
allowed for in this Agreement. 
  

7. Work Variation 
 
7.1 At any time during the implementation and execution of this Project, IOM reserves the right 

to request any alteration in any aspect of the work, as deemed necessary or appropriate by 
IOM in the best interest of the Project. 

 
7.2. Alterations and/or modifications, whether additive or deductive, shall be conveyed to the 

Contractor in the form of a work variation order (the “Work Variation Order”) duly approved 
and signed by IOM or its authorized representative. The Contractor shall immediately 
implement any Work Variation Order issued by IOM. 

 
7.3 All variations shall be included in an updated Work Schedule. 
 
7.4 If any work in the Work Variation Order corresponds with an item description in the BoQ, the 

rate in the BoQ shall be used to calculate the value of the variation. In other cases, the cost 
of such Work Variation Order shall be evaluated and compensated as agreed between the 
Parties. IOM may request the Contractor to provide a quotation for the cost of the variation. 

 
8. Bank Guarantee for Advance Payment (IF APPLICABLE) 
 
8.1 The Contractor shall, within the timeframe specified in the NoA and no later than the date of 

signature of this Agreement, furnish IOM with an unconditional bank guarantee in the amount 
equivalent to [percentage] of the Contract Price (the “Bank Guarantee”).  

 
8.2 The Bank Guarantee shall be in a form and by a bank acceptable to IOM in an amount and 

currency equal to the advance payment.  
 
8.3 The amount of the Bank Guarantee shall not be construed as the limit of the Contractor’s 

liability to IOM in any event.  
 
8.4 The Bank Guarantee shall be effective from the date of the release of cash advance as per 

Article 4.1 of this Agreement until the date of the provisional acceptance as per Articles 4.7 
or 4.8.   

 
9. Performance Security (Applicable where the contract price is over USD 300,000) 
 
9.1 The Contractor shall, within the timeframe specified in the NoA, furnish IOM with a 

performance bond in the amount equivalent to 10% (ten percent) of the Contract Price, to be 
issued by a reputable bank or surety company in a form acceptable to IOM (the “Performance 
Bond”). 

 
9.2 The Performance Bond shall serve as the guarantee for the Contractor’s faithful performance 

and compliance with the terms and conditions of this Agreement.  
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9.3 The amount of the Performance Bond shall not be construed as the limit of the Contractor’s 
liability to IOM in any event.  

 
9.4 The Performance Bond shall be effective from the date of commencement of the Works until 

the date of Provisional Acceptance as per Articles 4.7 or 4.8.   
 
10. Retention 
  
10.1  Upon issuance of the Certificate of Provisional Acceptance for completed Works as per Article 

4.7, an amount equivalent to 10% (ten per cent) of the Contract Price shall be retained by 
IOM to be used for repairs or reconstruction of defective works due to poor workmanship 
and/or inferior quality of material used which are discovered within a period of 12 (twelve) 
months from the date of Provisional Acceptance.  

 
10.2  In case a Certificate of Provisional Acceptance for terminated Works has been issued as per 

Article 4.8, an amount equivalent to 10% (ten per cent) of the Contract Price corresponding 
to the Completion Rate as per Article 6.2 shall be retained by IOM to use for repairs and 
reconstruction of defective works due to poor workmanship and/or inferior quality of 
material used for which the Contractor was responsible under this Agreement which are 
discovered within a period of 12 (twelve) months from the date of Provisional Acceptance.  

 
10.3  The Contractor may, from the date of Provisional Acceptance and until the expiration of 

Retention period, request IOM to release the amount retained as per Article 10.1 or Article 
10.2 by submitting an unconditional bank guarantee. Such bank guarantee shall be in a form 
and by a bank acceptable to IOM and in an amount and currency equal to the amount retained 
and effective until the expiration of Retention period.  

 
11. Contractor’s Responsibility 
 
11.1 All government permits and licenses required for the execution of the Works under this 

Agreement shall be obtained prior to the commencement of the Works and paid for by the 
Contractor.  

 
11.2 The Contractor shall comply with local and national building regulations imposed by 

appropriate government agencies, and shall keep IOM indemnified against all fines, penalties 
and losses incurred by reason of any breach of this clause.   

 
11.3 The Contractor shall assume full responsibility for the Works under this Agreement until its 

final acceptance by IOM as per Article 4.9.  The Contractor shall have entire control and 
supervision of the Works and services herein agreed upon and shall be solely liable for the 
salaries, wages and other employment benefits of all employees and sub-contractors.  Should 
the Contractor breach this clause, IOM has the right to proceed against the Performance Bond 
or Bank Guarantee or to use the Retention Amount, without prejudice to demanding direct 
reimbursement from the Contractor in the event that the amount of the Performance Bond 
Bank Guarantee or Retention Amount is insufficient.  

 
11.4  The Contractor shall be responsible for the safety of all activities on the site and for ensuring 

that relevant occupational health and safety laws and regulations are followed. 
 
11.5 The Contractor shall be solely and fully accountable for ANY claim for losses, liabilities, 

injuries, or damages arising out of or in connection with the work done or to be performed 
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under this Agreement including but not limited to any accident or injury of any of its 
employees or sub-contractors during the term of this Agreement , or for any injury to any 
person or damages or loss of properties arising from the construction or any act or omission 
of the Contractor or anyone in its employment, or its subcontractors.   

 
11.6 The Contractor shall comply with local laws on wages and such other labor laws including all 

other laws, orders and regulations of any government authority in connection with the Works. 
 
11.7 The Contractor shall at all times defend, indemnify, and hold harmless IOM, its officers, 

employees, and agents from and against all losses, costs, damages and expenses (including 
legal fees and costs), claims, suits, proceedings, demands and liabilities of any kind or nature 
to the extent arising out of or resulting from acts or omissions of the Contractor or its 
employees, officers, agents or subcontractors, in the performance of this Agreement. IOM 
shall promptly notify the Contractor of any written claim, loss, or demand for which the 
Contractor is responsible under this clause.  

 
12. Inspection of Works 
 
12.1 IOM reserves the right for itself and its representatives to inspect the Works, while in 

progress, so as to give IOM the opportunity to reject the whole or any portion thereof, which 
in the opinion of IOM’s representative is defective or substandard. 

 
12.2 The Contractor shall allow the Project Manager and other IOM representatives to access to 

the work site at any time.  
 
13. Insurance 
 
13.1 Without limiting the Contractor’s liability pursuant to Article 11 (Contractor’s Responsibility), 

the following insurance cover is to be provided and maintained by the Contractor for the 
entire duration of this Agreement: 

 
(a) Third party liability for any one claim or series of claims arising out of any one accident 

or event; 
(b) Workmen’s compensation and/or employer’s liability insurance which complies with 

applicable legislation; 
(c) Automobile public liability and property damage insurance; and 
(d) Cover against loss or damage to the Works and materials during the construction. 

 
13.2 The amount of coverage for each type of insurance is to be in line with relevant industry 

standards and in an amount acceptable to IOM. 
 
13.3 Policies and certificates of insurance are to be provided to IOM prior to the commencement 

of the Works. 
 
14. Warranties 
 
14.1 The Contractor represents and warrants that it is financially sound and duly licensed, with the 

adequate labor/human resources, equipment and tools, competence, expertise and skills 
necessary to carry out fully and satisfactorily, within the stipulated completion period, the 
Works in accordance with this Agreement. 
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14.2 The Contractor guarantees and warrants the performance and completion of the design and 
construction work to the full and complete satisfaction of IOM.  The Contractor remains 
responsible for the damages caused or identified within 12 (twelve) months from the date of 
issue of IOM’s Certificate of Provisional Acceptance of the Works as per Articles 4.7 or 4.8, on 
account of defects in the construction, or the use of materials of inferior quality furnished by 
it, or due to any violation of the terms of the Agreement.   

 
14.3 In case of any defect in workmanship or materials, which may become apparent in the course 

of construction, the Contractor shall, within 7 (seven) calendar days from IOM’s demand, at 
Contractor’s own cost and expense, remedy such portion of the Works done by the Contractor 
as in the opinion or judgment of IOM is unsound, incorrect or defective or not in accordance 
with the plans and specifications. 

 
14.4 In case of Contractor’s default, failure or refusal to carry out such order to remove and replace 

the unsound, incorrect or defective portion of the Works within 7 (seven) days as required by 
the previous clause, IOM may terminate this Agreement and/or engage the services of other 
persons to carry out the same. The Contractor shall bear all expenses arising there from or 
incidental thereto. IOM may require direct reimbursement for the cost of such action from 
the Contractor, deduct the expenses from any amount due to the Contractor, or deduct the 
amount from Performance Bond, the Bank Guarantee or the Retention Amount.  

 
14.5 If any defects or imperfections are discovered by IOM and communicated to the Contractor 

after provisional acceptance but prior to final acceptance of the Works due to defective or 
improper workmanship and/or inferior quality of the material used, the Contractor shall 
immediately correct such defects within a period of 5 (five) days of receipt of written notice 
from IOM.  Where the Contractor fails to act within this period, IOM may engage the services 
of a third party to correct the defect and hold the Contractor liable for the cost of such 
services. In such circumstances the Contractor shall reimburse IOM the cost of such repair, 
with interest at 2% (two per cent) per month from the time such expenses were incurred until 
fully reimbursed. The Performance Bond, Bank Guarantee and Retention, if not yet released 
at the time the said defects are found, may be used for this purpose.   

 
14.6 The Contractor shall perform repair work with the utmost care and diligence to protect 

existing facilities and prevent damage thereto. In the event that damage to existing facilities 
is caused by such repairs, the Contractor shall repair such damage at its own expense and to 
IOM’s satisfaction and acceptance. 

 
14.7 The Contractor further warrants that:  

(a) It shall comply with all applicable laws, ordinances, rules and regulations when 
performing its obligations under this Agreement; 

(b) In all circumstances it shall act in the best interests of IOM; 
(c) No official or employee of IOM or any third party has received from, will be offered 

by, or will receive from the Contractor any direct or indirect benefit arising from the 
Agreement or award thereof; 

(d) It has not misrepresented or concealed any material facts in the procuring of this 
Agreement; 

(e) All materials used are new, legally sourced and fit for their particular purpose; 
(f) No asbestos or any other health hazard materials (lead paints etc.) will be used in the 

course of the construction; 
(g) The Contractor, its staff or shareholders have not previously been declared by IOM 

ineligible to be awarded agreements by IOM; 
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(h) The Price specified in this Agreement shall constitute the sole remuneration in 
connection with this Agreement.  The Contractor shall not accept for its own benefit 
any trade commission, discount or similar payment in connection with activities 
pursuant to this Agreement or the discharge of its obligations thereunder. The 
Contractor shall ensure that any subcontractors, as well as the officers, personnel and 
agents of either of them, similarly, shall not receive any such additional remuneration. 

(i) It shall respect the legal status, privileges and immunities of IOM as an 
intergovernmental organization, such as inviolability of documents and archive 
wherever it is located, exemption from taxation, immunity from legal process or 
national jurisdiction. In the event that the Contractor becomes aware of any situation 
where IOM’s legal status, privileges or immunities are not fully respected, it shall 
immediately inform IOM. 

(j) It is not included in the most recent Consolidated United Nations Security Council 
Sanctions List nor is it the subject of any sanctions or other temporary suspension. 
The Contractor will disclose to IOM if it becomes subject to any sanction or temporary 
suspension during the term of this Agreement.  

(k) It must not employ, provide resources to, support, contract or otherwise deal with 
any person, entity or other group associated with terrorism as per the most recent 
Consolidated United Nations Security Council Sanctions List and all other applicable 
anti-terrorism legislation. If, during the term of this Agreement, the Contractor 
determines there are credible allegations that funds transferred to it in accordance 
with this Agreement have been used to provide support or assistance to individuals 
or entities associated with terrorism, it will inform IOM immediately who in 
consultation with the donors as appropriate, shall determine an appropriate 
response. The Contractor shall ensure that this requirement is included in all 
subcontracts. 

 
14.8 The Contractor warrants that it shall abide by the highest ethical standards in the 

performance of this Agreement, which includes not engaging in any fraudulent, corrupt, 
discriminatory or exploitative practice or practice inconsistent with the rights set forth in the 
Convention on the Rights of the Child. The Contractor shall immediately inform IOM of any 
suspicion that the following practice may have occurred or exist: 
(a) a corrupt practice, defined as the offering, giving, receiving or soliciting, directly or 

indirectly, of anything of value to influence the action of IOM in the procurement 
process or in contract execution; 

(b) a fraudulent practice, defined as any act or omission, including a misrepresentation 
or concealment, that knowingly or recklessly misleads, or attempts to mislead, IOM 
in the procurement process or the execution of a contract, to obtain a financial gain 
or other benefit or to avoid an obligation or in such a way as to cause a detriment to 
IOM; 

(c) a collusive practice, defined as an undisclosed arrangement between two or more 
bidders designed to artificially alter the results of the tender process to obtain a 
financial gain or other benefit; 

(d) a coercive practice, defined as impairing or harming, or threatening to impair or harm, 
directly or indirectly, any participant in the tender process to influence improperly its 
activities, or affect the execution of a contract; 

(e) an obstructive practice, defined as (i) deliberately destroying, falsifying, altering or 
concealing of evidence material to IOM investigations, or making false statements to 
IOM investigators in order to materially impede a duly authorized investigation into 
allegations of fraudulent, corrupt, collusive, coercive or unethical practices; and/or 
threatening, harassing or intimidating any party to prevent it from disclosing its 
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knowledge of matters relevant to the investigation or from pursuing the 
investigation; or (ii) acts intended to materially impede the exercise of IOM’s 
contractual rights of access to information; 

(f) any other unethical practice contrary to the principles of efficiency and economy, 
equal opportunity and open competition, transparency in the process and adequate 
documentation, highest ethical standards in all procurement activities. 

 
14.9 The Contractor further warrants that it shall:  

(a) Take all appropriate measures to prohibit and prevent actual, attempted and 
threatened sexual exploitation and abuse (SEA) by its employees or any other persons 
engaged and controlled by it to perform activities under this Agreement (“other 
personnel”).  For the purpose of this Agreement, SEA shall include:   
1. Exchanging any money, goods, services, preferential treatment, job 

opportunities or other advantages for sexual favours or activities, including 
humiliating or degrading treatment of a sexual nature; abusing a position of 
vulnerability, differential power or trust for sexual purposes, and physical 
intrusion of a sexual nature whether by force or under unequal or coercive 
conditions.   

2. Engaging in sexual activity with a person under the age of 18 (“child”), except 
if the child is legally married to the concerned employee or other personnel 
and is over the age of majority or consent both in the child’s country of 
citizenship and in the country of citizenship of the concerned employee or 
other personnel.  

(b) Strongly discourage its employees or other personnel having sexual relationships with 
IOM beneficiaries.  

(c) Report timely to IOM any allegations or suspicions of SEA, and investigate and take 
appropriate corrective measures, including imposing disciplinary measures on the 
person who has committed SEA. 

(d) Ensure that the SEA provisions are included in all subcontracts.    
(e) Adhere to above commitments at all times.  

 
14.10  The Contractor expressly acknowledges and agrees that breach by the Contractor, or by any 

of the Contractor’s employees, contractors, subcontractors or agents, of any provision 
contained in Articles 14.7, 14.8, or 14.9 of this Agreement constitutes a material breach of 
this Agreement and shall entitle IOM to terminate this Agreement immediately on written 
notice without liability.  In the event that IOM determines, whether through an investigation 
or otherwise, that such a breach has occurred then, in addition to its right to terminate the 
Agreement, IOM shall be entitled to recover from the Contractor all losses suffered by IOM in 
connection with such breach.   

 
15. Assignment and Subcontracting 
 
15.1 The Contractor shall not assign or subcontract the Agreement or any work under this 

Agreement in whole or in part, unless agreed in writing in advance by IOM. Any subcontract 
entered into by the Contractor without approval in writing by IOM may be cause for 
termination of the Agreement. 

 
15.2 Notwithstanding a written approval from IOM, the Contractor shall not be relieved of any 

liability or obligation under this Agreement nor shall it create any contractual relation 
between any subcontractor and IOM. The Contractor shall include in an agreement with a 
subcontractor all provisions in this Agreement that are applicable to a subcontractor, 
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including relevant Warranties and Special Provisions. The Contractor remains liable as a 
primary obligor under this Agreement, and it shall be directly responsible to IOM for any faulty 
performance under any subcontract.  The subcontractor shall have no cause of action against 
IOM for any breach of the sub-contract. 

 
16. Force Majeure 

 
16.1  Neither Party will be liable for any delay in performing or failure to perform any of its 

obligations under this Agreement if such delay or failure is caused by force majeure, which 
means any unforeseeable and irresistible act of nature, any act of war (whether declared or 
not), invasion, revolution, insurrection, terrorism, blockade or embargo, strikes, 
Governmental or state restrictions, natural disaster, epidemic, public health crisis, and any 
other circumstances which are not caused by nor within the control of the affected Party.  

 
16.2 As soon as possible after the occurrence of a force majeure event which impacts the ability of 

the affected Party to comply with its obligations under this Agreement, the affected Party will 
give notice and full details in writing to the other Party of the existence of the force majeure 
event and the likelihood of delay. On receipt of such notice, the unaffected Party shall take 
such action as it reasonably considers appropriate or necessary in the circumstances, 
including granting to the affected Party a reasonable extension of time in which to perform 
its obligations. During the period of force majeure, the affected Party shall take all reasonable 
steps to minimize damages and resume performance. 

16.3 IOM shall be entitled without liability to suspend or terminate the Agreement if Contractor is 
unable to perform its obligations under the Agreement by reason of force majeure. In the 
event of such suspension or termination, the provisions of Article 26 (Termination) shall apply. 
 

17. Intellectual Property 
 
All intellectual property and other proprietary rights including, but not limited to, patents, copyrights, 
trademarks, and ownership of data resulting from the performance of the Services shall be vested in 
IOM, including, without any limitation, the rights to use, reproduce, adapt, publish and distribute any 
item or part thereof. 
 
18. Independent Contractor 

 
The Contractor, its employees and other personnel as well as its subcontractors and their personnel, 
if any, shall perform all Works under this Agreement as an independent contractor and not as an 
employee or agent of IOM. 
 
19. Audit 

 
The Contractor agrees to maintain records, in accordance with sound and generally accepted 
accounting procedures, of all direct and indirect costs of whatever nature involving transactions 
related to the provision of services under this Agreement. The Contractor shall make all such records 
available to IOM or IOM's designated representative at all reasonable times until the expiration of 7 
(seven) years after the date of final payment, for inspection, audit, or reproduction. On request, 
employees of the Contractor shall be available for interview. 
 
20. Confidentiality 
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20.1  All information which comes into the Contractor’s possession or knowledge in connection 
with this Agreement is to be treated as strictly confidential. The Contractor shall not 
communicate such information to any third party without the prior written approval of IOM. 
The Contractor shall comply with IOM Data Protection Principles in the event that it collects, 
receives, uses, transfers or stores any personal data in the performance of this Agreement. 
This obligation shall survive the expiration or termination of this Agreement. 

 
20.2  Notwithstanding the previous paragraph, IOM may disclose information related to this 

Agreement, such as the name of the Contractor and the value of the Agreement, the title of 
the contract/project, nature and purpose of the contract/project, name and locality/address 
of the Contractor and the amount of the contract/project to the extent as required by its 
Donor or in relation to IOM’s commitment to any initiative for transparency and 
accountability of funding received by IOM in accordance with the policies, instructions and 
regulations of IOM. 

 
21. Notices  

 
Any notice given pursuant to this Agreement will be sufficiently given if it is in writing and received by 
the other Party at the following address: 
 

International Organization for Migration (IOM) 
Attn: [Name and title/position of IOM contact person] 
[IOM’s address] 
Email: [IOM’s email address] 
 
[Full name of the Contractor] 
Attn: [Name and title/position of the Contractor‘s contact person] 
[Contractor ‘s address] 
Email: [Contractor ‘s email address] 

 
22. Dispute Resolution 

 
22.1 Any dispute, controversy or claim arising out of or in relation to this Agreement, or the 

breach, termination or invalidity thereof, shall be settled amicably by negotiation between 
the Parties.  

 
22.2 In the event that the dispute, controversy or claim has not been resolved by negotiation 

within 3 (three) months of receipt of the notice from one party of the existence of such 
dispute, controversy or claim, either Party may request that the dispute, controversy or claim 
is resolved by conciliation by one conciliator in accordance with the UNCITRAL Conciliation 
Rules of 1980. Article 16 of the UNCITRAL Conciliation Rules does not apply. 

 
22.3 In the event that such conciliation is unsuccessful, either Party may submit the dispute, 

controversy or claim to arbitration no later than 3 (three) months following the date of 
termination of conciliation proceedings as per Article 15 of the UNCITRAL Conciliation Rules. 
The arbitration will be carried out in accordance with the 2010 UNCITRAL arbitration rules as 
adopted in 2013. The number of arbitrators shall be one and the language of arbitral 
proceedings shall be English, unless otherwise agreed by the Parties in writing. The arbitral 
tribunal shall have no authority to award punitive damages. The arbitral award will be final 
and binding.  
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22.4 The present Agreement as well as the arbitration agreement above shall be governed by the 
terms of the present Agreement and supplemented by internationally accepted general 
principles of law for the issues not covered by the Agreement, to the exclusion of any single 
national system of law that would defer the Agreement to the laws of any given jurisdiction. 
Internationally accepted general principles of law shall be deemed to include the UNIDROIT 
Principles of International Commercial Contracts. Dispute resolution shall be pursued 
confidentially by both Parties. This Article survives the expiration or termination of the 
present Agreement. 

 
23. Use of IOM Name, Abbreviation and Emblem  
 
The Contractor shall not be entitled to use the name, abbreviation or emblem of IOM without IOM’s 
prior written authorisation.  The Contractor acknowledges that use of the IOM name, abbreviation 
and emblem is strictly reserved for the official purposes of IOM and protected from unauthorized use 
by Article 6ter of the Paris Convention for the Protection of Industrial Property, revised in Stockholm 
in 1967 (828 UNTS 305 (1972)). 
 
24. Status of IOM 

 
Nothing in or relating to this Agreement shall be deemed a waiver, express or implied, of any of the 
privileges and immunities of the International Organization for Migration as an intergovernmental 
organization. 
 
25. No Waiver Clause 
 
IOM’s failure to insist upon a strict performance of any of the terms and conditions of this Agreement 
shall not be deemed a relinquishment of any right or remedy that IOM may have, nor shall it be 
construed as a waiver of Contractor’s subsequent breach of this Agreement which shall continue to 
be in full force and effect.  No waiver by IOM of any of its rights under this Agreement shall be deemed 
to have been made unless expressed in writing and signed by IOM. 
 
26. Termination of Agreement  
 
26.1 IOM may, at its option, terminate for convenience any of the work under this Agreement in 

whole or in part, at any time by 7 (seven) days written notice to Contractor. Such notice shall 
specify the Completion Rate upon termination as established by Article 6.2 and the effective 
date of termination. Upon receipt of such notice Contractor shall: 

 
(a) Immediately discontinue the Works on the date and to the extent specified in the 

notice and place no further purchase orders or subcontracts for materials, services, 
or facilities other than as may be required for completion of such portion of the Works 
that is not terminated; 

(b) Promptly cancel upon terms satisfactory to IOM all purchase orders, subcontracts, 
rentals, or any other agreement existing for the performance of the terminated work, 
or assign those agreements as directed by IOM; 

(c) Assist IOM in the maintenance and protection of work in progress, plant, tools, 
equipment, property and materials acquired by Contractor or furnished by IOM under 
this Agreement;  

(d) Complete performance of such portion of the Works which are not terminated; and  
(e) Perform other related tasks, which IOM may reasonably instruct, in order to effect 

the termination of the work. 
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26.2  Upon termination as per the previous clause, as the sole right and remedy of Contractor, IOM 

shall pay in accordance with the following: 
 

(a) The Contract Price corresponding to the Works performed in accordance with this 
Agreement prior to the date of such notice of termination; 

(b) Costs corresponding to the portion of the Works thereafter performed as specified in 
such notice of termination, subject to IOM’s acceptance of such work; 

(c) Reasonable and documented administrative costs of settling and paying claims arising 
out of the termination of work under purchase orders or subcontracts, as agreed by 
IOM; and 

(d) Reasonable costs incurred in demobilization and the disposition of residual material 
and equipment, as agreed by IOM. 

 
The Contractor shall submit within 7 (seven) calendar days after receipt of notice of 
termination, a written statement setting forth its proposal for an adjustment to the Contract 
Price to include only the incurred costs described in this clause. IOM shall review the proposal, 
and negotiate an equitable adjustment of the Contract Price. Other amounts paid in advance 
by IOM will be refunded by the Contractor within 7 (seven) days. 

 
26.3 IOM may terminate this Agreement or any of the work under this Agreement at any time by 

immediate written notice to the Contractor, for causes which include but are not limited to: 
 

(a) The Contractor’s violation of the terms and conditions of this Agreement; 
(b) Contractor’s default, failure or refusal to carry out order to remove and replace the 

unsound, incorrect or defective portion of the Works as per Article 14.5; 
(c) Non-completion of the Works within the time agreed upon or the expiration of 

extension agreed upon, or delayed progress of the Works as stated in Article 6 or sub-
standard work;  

(d) Institution of insolvency or receivership proceedings involving the Contractor; 
(e) If, in the judgment of IOM, the Contractor has engaged in corrupt or fraudulent 

practices in competing for and/or implementing the Agreement. 
 

The written notice shall specify the Completion Rate as established by Article 6.2 upon 
termination, the effective date of termination, and any additional tasks that need to be 
performed including but not limited to those enumerated in Articles 26.1 and 26.2. Such 
termination shall be without prejudice to IOM’s other rights and remedies in this Agreement, 
in law and in equity. Amounts paid in advance by IOM will be refunded by the Contractor 
within 7 (seven) days from the date of IOM’s request. 

 
26.4 Where IOM terminates this Agreement as per Article 26.3 above, all materials, plant, 

equipment and works financed under this Agreement shall be deemed to be the property of 
IOM, and the Contractor shall be liable for all the direct replacement cost incurred to IOM for 
the completion of the Works. The Contractor shall pay IOM the required amount within 30 
(thirty) days from receipt of an invoice from IOM. The direct replacement cost shall be the 
difference between the remaining amount in Contract Price not paid to the Contractor upon 
termination including the retention amount (after the settlement of all remaining debts and 
obligations) and the actual cost spent by IOM for completion of the remainder of the Works 
plus overhead of 10% (ten per cent) for additional administrative efforts of IOM.  
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26.5  Upon any termination, the Contractor shall waive any claims for damages including loss of 
anticipated profits on account thereof. 

 
26.6  IOM may suspend the Agreement at any time, in whole or in part. In the event of suspension 

of this Agreement, IOM will specify the scope of activities and/or deliverables that shall be 
suspended in writing. All other rights and obligations of this Agreement shall remain 
applicable during the period of suspension. IOM will notify the Contractor in writing when the 
suspension is lifted and may modify the completion date. The Contractor shall not be entitled 
to claim or receive any Service fee or costs incurred during the period of suspension of this 
Agreement. 

 
27. Severability 

 
If any part of this Agreement is found to be invalid or unenforceable, that part will be severed from 
this Agreement and the remainder of the Agreement shall remain in full force. 

 
28. Entire Agreement 

 
This Agreement and its Annexes embody the entire agreement between the Parties and supersedes 
all prior agreements and understandings, if any, relating to the subject matter of this Agreement. 
 
29. Final Clauses  

 
29.1 This Agreement will enter into force upon signature by both Parties. It will remain in force 

until completion of all obligations of the Parties under this Agreement unless terminated 
earlier in accordance with Article 26.  

 
29.2 Amendments may be made by mutual agreement in writing between the Parties.  
 
 
Signed in duplicate in English, on the dates and at the places indicated below.  
 
 

For and on behalf of  
The International Organization for 
Migration 

 For and on behalf of  
[Name of Contractor] 

   
Signature  Signature 
 
 
 

  

Name:  Name: 
Position:  Position: 
Date:   Date:  
Place:  Place: 

 
 
 




